YTBEpKAEHO
npukazom OI'BIIOY «TTBTC»
ot 11.02.2019 Ne 23/01-04

IToJi0:keHHe 0 MOpsiAKe NPOBEPKHU 00palLeHUIi IPAKAAH, 0 KOPPYNUHUOHHBIX NPABOHAPYILIEHUAX
padoTHHKOB O0JIACTHOTO rOCYAaPCTBEHHOI0 010/IKEeTHOT0 NMPO(ecCHOHATBHOI0 00pa30BaTeIbLHOI0
yupe:xxkaeHus «ToMckuii TeXHUKYM BOJHOI'0 TPAHCIIOPTA M CYA0XOACTBA»

1. OBILIME NOJIOXEHUA

1.1. Hacrosmee mnonoxxkeHHe O TOPSOKE MPOBEpKH OOpalleHui TpakaaH, O KOPPYMIHOHHBIX
MpaBOHApyIICHUAX  paboTHHKOB  OOJACTHOTO  TOCYNApCTBEHHOTO  OIO/KETHOTO  MPOQecCHOHATHFHOTO
o0pazoBareibHOro yupexaeHus: « TOMCKHI TEXHUKYM BOJHOTO TPAHCIOPTa U CYAOXOJCTBa» (Jajee Mo TEeKCTy -
TEXHUKYM) pa3pabOTaHoO B LENAX:

COBEPILEHCTBOBAHUSI PabOTHl TEXHUKyMa C OOpallleHHAMH TpakAaH, COAEP)KAIUUMH CBEICHHA O
KOPPYILIMOHHBIX PaBOHAPYLICHUSIX PAOOTHUKOB TEXHUKYMA;

yIy4IIeHHUs B3aUMOJICHCTBUS TEXHUKYMa € TPasKAaHAMH U MHCTUTYTaMH TPasKAaHCKOTO 00IecTBa B cdepe
MIPOTUBOAEHCTBUS KOPPYILIUH.

Hacrosimiee monoxxenne mpejuiaraeT €IUHBINA TOPSIOK MPOBEPKH OOpallleHuid TpakIaH, OpraHu3anuil o
KOPPYIIMOHHBIX PaBOHAPYIICHUSX PAOOTHUKOB TEXHUKYMa.

1.2.  Tlonoxenue pazpaboTaHbl HA OCHOBAHHH:

Koucrutyuus P®;

OenepanpHoro 3akoHa oT 02.05.2006 Ne 59-d3 «O mopsiake paccMOTpeHHs OOpalleHUi TrpakIaH
Poccuiickoii @enepanuny;

®epnepanbHOro 3akoHa ot 25.12.2008 Ne 273-03 «O npoTHBOAECHCTBUNA KOPPYILIUNY;

®DenepanbHbiii 3akoH OT 9 deBpaist 2009 T Ne 8§ —D3 «O6 obecnieueHnn JOCTyTa K WHHOPMAITHI.

2. CIIOCOBBI HATIPBJIEHUSI OBPALLIEHUM U MOPAJOK HH®OPMHUPOBAHUSA
3ASIBUTEJIEMA O CIIOCOBAX HAITPABJIEHUSA OBPAIIIEHUM
2.1. CnocoObI HampaBieHUs] OOpaIICHHUH:
- B IMICBMCHHOM BUJIC,
- 1o Tenedony, hakcy;
- B IPUEMHYO TEXHUKYMa;
- C UCIIOJIb30BAHUEM I/IH(l)OpMaHI/IOHHO'KOMMyHI/IKaTI/IBHLIX ceTen MMOCpE€ACTBOM IMMUCBbMEHHOI'O COO6HICHI/I$[
4yepe3 oQUIMATBHBI HHTEPHET-CANT TEXHUKYMAa WIIH Ha DJICKTPOHHYIO MOUTY B BH/JIE SJIEKTPOHHOTO MUACHMA.

3. TPEBOBAHUS, TIPEJABSABJISIEMBIE K OBPAILLIEHUTIO

3.1. B nucbMeHHOM 00OpallleHuu B 0053aTEIbHOM MOPSJIKE YKa3bIBA€TCs, KOMY aJpecOBaHO oOpallieHue, a
TAKXKe CBOH (aMUIIHIO, UMs, OTYECTBO, MOYTOBBIA ajapec, MO KOTOPOMY JOJDKHBI OBITh HAMpaBJICHBI OTBET,
W3JIaraeTcsi CyTh NPEAJIOKEHNUS, 3asIBIICHUS ITH JKAJIO0BI, CTABUTHCS JINYHAS TTOAIUCH U JIATY.

3.2. B ciiydae HEOOXOIMMOCTH MOATBEPIKICHUS CBOMX JIOBOJIOB K MUCHMEHHOMY OOPAICHHUIO JOKYMEHTHI
W MaTepUaIbl, JINOO UX KOIHH.

3.3. OOpaimeHue, TOCTyNUBIIEE B TEXHHUKYM B (opMe DIEKTPOHHOTO JIOKYMEHTA, TOJIeKUT
paccMOTpEeHHUIO B MOpsijiKe, ycTaHOBIeHHOM DenepalbHbIM 3aKOHOM. B oOpalieHnu B 00s3aTEIBHOM TOPSIKE
yKa3bIBaeTCs (PaMUIIUs, UMsI, OTYECTBO, aJIPEC IICKTPOHHOM MOYTHI, €CIIH OTBET JOJDKCH OBITH HAMPaBJICH B (hopme
AJIEKTPOHHOTO JIOKyMEHTa, M TIOYTOBBIN ajpec, €CclM OTBET JOJDKEH OBbITh HAMpaBlICH B MUCbMEHHOH (opme.
3asBHUTENb BIpaBe MPWIOKUTh K TAKOMY OOpallleHHI0O HEOOXOJAMMBIE JOKYMEHTHl W MaTepHallbl B AJIEKTPOHHOM
¢dopme 10O HANPaBUTh YKa3aHHBIE JOKYMEHTHI M MAaTePHAaJIbl WM WX KOTIHU B MMCHbMEHHOU (opMe.

3.4. K oOpamenusm 1o ¢aktam KOppYHNLHMH HE OTHOCSATCA oOpamieHusi ¢ uHGopMmanmed o dakrax
HapyIIeHHs] paOOTHUKAMHU TEXHUKYyMa CITy>KEOHOM JUCIUITIIHEL.

4, PETUCTPALIMS U IIPEJIBAPUTEJIbHBIN AHAJIN3 OBPAIIIEHUM.
4.1.IlucbmMeHHOEe OOpAIllEHHE TOJICKUT O00M3aTEIILHOW PErHCTpPalid B TEUCHHE TpeX JHEH ¢ MOMEHTa
TMOCTYIINICHUA B TCXHUKYM.
4.2.Ilocne perucrpaiid OOpalleHWE pacCcMaTPUBACTCS OTBETCTBEHHBIM JIMIIOM Ha TIPEIMET €ro
COOTBETCTBHS TPEOOBAHUSAM TPEABSBISIEMBIM K OOpaIleHHsM, Ha MpeIMeT COJepXaHWs B OOpalleHWH, Ha
BBISIBIICHHME M3 BCEX MOCTYIUBIIUX OOpalieHuii WHOOpMAIMK coJiepKalield BO3MOXHBIE KOPPYIIIMOHHBIC



npaBoHapylIeHus (PpakTuieckue JaHHbIC, YKA3bIBAIOIINE HA TO, YTO JCHCTBUS paOOTHUKOB TEXHUKYMa CBSI3aHBI C
HE3aKOHHBIM HCIIOJIb30BAaHUEM CBOETO JOJDKHOCTHOTO IOJIOKEHHST BOTIPEKH 3aKOHHBIM WHTEpecaM 3asBUTEINS, B
LEJISIX MTOYYCHUS BBITOBI B BUJIE ICHET, IEHHOCTEH, HHOT'O MMYILIECTBA HIIM YCIIYT JUIA ceOsl UM TPEThUX JIULY)

4.3. TluceMeHHoe oOOpalleHue, coAaepiKaliee BOMPOCHI, pelleHHe KOTOPBIX HE BXOJUT B KOMIIETCHLIUIO
TEXHUKyMa, HampaBJsIeTCS B TEUCHHE CEMH JHEW CO JIHS PErucTpalid B COOTBETCTBYIONIMHA OpraH WIU
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIUIYy, B KOMIICTCHIIMIO KOTOPBIX BXOJHT pEIICHUE TIOCTABICHHBIX B
oOpallleHuH BOIIPOCOB, C YBEAOMJICHHEM 3asBHUTEIS, HANPABUBILETO OOpalIeHHe, O Mepeajpecaud OOpalleHHs.
Ecmu B ykazaHHOM oOpallleHUu# COJICPIKATCS CBEICHHS O MOJTrOTABIMBAEMOM, COBEPIIAEMOM HIIM COBEPIICHHOM
MPOTHBONPABHOM JICSHUM, a TaKXKe O JIMIE, €ro MOJrOTABIUBAIOIIEM, COBEPIIAIOIIEM HIM COBEPINUBIIECM,
oOpallieHue MOJUICKHUT HAIIPABJICHUIO B TOCYJAPCTBEHHBI OPraH B COOTBETCTBHHU C €r0 KOMIIETEHIIHEH.

4.4 Ilocne mpoBeAcHUSI MPOLEAYPHl MPEIBAPUTEIBLHOIO PACCMOTPEHHSI CTABUTBCSI PE3OJIIOLHS, OTMETKA O
MOCTaHOBKE OOpAaIIeHUs] B KYPHAI PETUCTpAllMy OOpamieHWH 1O MPOTHBOACHCTBHIO KOPPYIIIUH, aHAIOTUYHAS
OTMETKa CTAaBUTHCSI HAa OpUTHMHAN OOpameHHus u oOpalleHHe O KOPPYNLIMOHHBIX NEHCTBUSX IMepeJacTcsl Ha
KOMHCCHIO 110 TPOTHUBOACHCTBHIO KOPPYILUH, IS AaNbHEHIIIEro pacCMOTPEHUs], IO CYIIECTBY.

4.5. B IATHIHEBHBIA CPOK CO JIHS PETHCTPAIlUK 3asSBUTEII0 HAMpPABISCTCS YBEJAOMIICHHE O MPUHSATHU
oOpareHus K pacCMOTPEHHIO.

4.6.JI015KHOCTHOE JIMLIO TIPH TOTYYEHUH MMMCBMEHHOTO OOpalleHus, B KOTOPOM COJEPKATCSl HELIEH3ypHBIE
00 OCKOPOUTEbHBIC BBIPAKEHHS, YIPO3bl JKU3HW, 37I0POBBI0 M HMYIIECTBY JOJKHOCTHOTO JIMIA, a TaKKe
YIICHOB €r0 CEMbH, BIIPaBE OCTaBUTH oOpalieHue Oe3 OTBETa MO CYMIECTBY MOCTABICHHBIX B HEM BONPOCOB U
COOOIINTE 3asIBUTEIIO, HAIIPAaBUBIIEMY OOpalleHue, 0 HeIOMMyCTUMOCTH 3JI0yTIOTPeOICHHUS TPaBOM.

4.7.B ciydae, eciid B TUCBMEHHOM OOpAIlleHUU HE YKa3aHbl PaMUIUs 3asBUTEIs (aHOHUMHOE 00palleHue),
HaTpaBUBILIETO OOpalleHHEe, WM IMOYTOBBIA aJpec, MO KOTOPOMY JOJDKEH OBITh HANPaBICH OTBET, OTBET Ha
oOpallieHHe He TaeTcsl.

4.8.B cnydae, ecny TEKCT MMCHMEHHOT'O OOpalIeHUs] HE TIOANAeTCs MPOUYTCHUIO, OTBET Ha OOpalleHne He
JIAeTCsl M OHO HE MOJJIC)KHUT HATPABJIICHHIO HA PACCMOTPEHHUE JTODKHOCTHOMY JIHITY, O YeM B TEUEHHE CEMH JTHEH CO
IHS PETHCTpalii OOpalieHus COOOINaeTcs 3asBUTENIO, HAIMPABHBIIEMY OOpalleHne, eciii ero GaMuims u
MOYTOBBIN aJipec MOAJAIOTCS TPOUYTEHUIO.

4.9.B cny4ae, ecni B MUCHMEHHOM OOpallleHUH 3asBUTENS COACPIKUTCS BOIMPOC, HA KOTODPHIH eMy
HEOJTHOKPATHO J[aBaJIMCh MHCHMEHHBIC OTBETHI MO CYIIECTBY B CBS3H C paHee HANPABISIEMbIMU OOpAIICHUSIMU, U
OpU 3TOM B OOpallleHMd HE NPHUBOISITCS HOBBIE TOBOJABI WM OOCTOSITENBCTBA, JODKHOCTHOE JIHIO JHOO
YIOJIHOMOYEHHOE Ha TO JIMIIO BIpPaBe MPHHATH pelleHHe O Oe30CHOBATEIBHOCTH OYEpEeIHOrO OOpalieHUsl H
MPEKPAICHUN MEePEITUCKHU C 3asiBUTENIEM O JaHHOMY BOIIPOCY MPH YCIOBHUH, YTO YKa3aHHOE OOpallleHHe U paHee
HaTpaBJIIeMble OOpalICHUS HANPABISIINCH OJHOMY H TOMY K€ JOJDKHOCTHOMY nuiy. O JaHHOM pelIeHUH
YBEIOMJISICTCS 3asIBUTEIb, HAIIPABUBIINK O0palleHue.

5. OPTAHM3ALIMSI PACCMOTPEHUSA OBPAIIIEHUM U TOATOTOBKA OTBBIETA
3ASIBUTEJIIO

5.1. JloyoKHOCTHOE JTUIIO:

- obecrieynBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpEHHE OOpalieHus, B Ciydae
HEOOXOJIMMOCTH - C Y4aCTHEM 3asBUTEJIsI, HAPaBUBIIETO 00palieHue;

- 3alpanivBaeT, B TOM YHCJIE B AJIEKTPOHHOH QopMe, HEOOXOIWUMBIE sl PAacCMOTPEHHUsS] OOpalleHUs
JTOKYMEHTBI 1 MaTepHalIbl;

- NPUHHMAeT MEpbl, HANpaBICHHbIE Ha BOCCTAHOBICHHWE WM 3alIUTy HAPYIICHHBIX IpaB, CBOOOI H
3aKOHHBIX HHTEPECOB 3asSBUTEIIS,;

- 1IaeT MMCHMEHHBIH OTBET IO CYLIECTBY ITOCTaBICHHBIX B 00OpAIIEHHH BOIIPOCOB.

5.2.01BeT 3aABUTENIO JIOJDKEH COAEp)KaTh MHPOPMAIMIO O MPUHATHIX MEPax, B TOM YHCIIE O IPUMEHEHUH
K paboOTHHKaM Mep OTBETCTBEHHOCTH JIMOO 00 OTCYTCTBMHM OCHOBaHMH Ui MPOBEACHUS TPOBEPKH U O HE
MOJITBEPKICHHU (PaKTOB KOPPYITIHH.

5.3.01Bet Ha oOpaleHue MOAIUCHIBACTCS TUPEKTOP TEXHUKYMA.

5.4.0tBer Ha oOpalieHue, TOCTYNHBIIEE JOJDKHOCTHOMY JHIy B (OpME DIIEKTPOHHOTO JOKYMEHTa,
HarnpasJseTcst B JopMe SIIEKTPOHHOTO JJOKYMEHTA 110 aJIpecy JIEKTPOHHOH MOYTHI, YKa3aHHOMY B 0OpallleH!H, HITH
B IMCbMEHHOH (popMe 1Mo MoYTOBOMY aapecy, yKa3aHHOMY B 0OpallleHHH.

6. CPOKU PACCMOTPEHMN S OBPALIEHUSA
6.1.ITuceMenHOe oOOpallleHHe, IOCTYIHBIIEE B TEXHHMKYM B COOTBETCTBHM C HMX KOMIICTCHIIUCH,
paccmarpuBaetcs B Teuenue 30 HEl co THS perucTpaiuyd TICbMEHHOTO O0paIleHNUS.



6.2.B HUCKITIOUUTENBHBIX CIyYasx, JODKHOCTHOE IHIIO JIMOO YIOJIHOMOYEHHOE Ha TO JIMIO BIIPaBe
MIPOJITUTE CPOK paccMOTpeHHus: obOpamieHust He Oonee dem Ha 30 mHEH, YBEIOMHB O TPOJUICHHH CPOKa €ro
PacCMOTPEHUS 3asBUTEINS, HAIPABUBIIIETO OOpaIllCHHE.

7. JMUHBIA TIPUEM I'PAKIAH

7.1. JInuHbliA IpueM 3asBUTENEH IPOBOAUTCS TUPEKTOPOM TEXHUKYMA.

7.2. Ilpu TUYHOM TpUEME 3asIBUTEIb MPEABSBISACT TOKYMEHT, YIOCTOBEPSIIOIIUN €r0 JIUIHOCTD.

7.3.ConepxaHrie yCTHOTO oOOpamieHusi 3aHOCHTCS B KapTOUYKy IIMYHOTO TpueMa. B ciydae, ecnm
W3IIOKEHHBIE B YCTHOM oOpameHun (akTel W OOCTOATENhCTBA SIBISIOTCS OYEBHIHBIMH W HE TpeOyIoT
JIOTIOJTHUTEIIEHOM TIPOBEPKH, OTBET HA OOpAIllEHUE C COTJIACHsI 3asBUTEIISI MOXKET OBITh JaH YCTHO B XOJI€ JIMYHOTO
MpHeMa, O YeM JISIAeTCs 3alKiCh B KApPTOYKE JIMYHOIO NprueMa. B oCTanbHBIX Ciydasx JacTcs MUCHbMEHHBINH OTBET
IO CYIIIECTBY MTOCTABIEHHBIX B 0OpaIieHu ! BOIIPOCOB.

7.4.IlucbMeHHOE OOpalleHHe, NPUHATOC B XOJIE JHMYHOTO TpUEMa, TOJICKHUT PETUCTPALUU U
PaCCMOTPEHUIO B TIOPSIKE, yCTaHOBIICHHOM (DenepaibHbIM 3aKOHOM U HACTOSIIUM JIOKATBHBIM aKTOM.

7.5.B cirydae, eciii B 0OpalleHWH CONEPKATCs BOMPOCHI, PEIIeHNe KOTOPHIX HE BXOAHUT B KOMITETEHITHIO
TUPEKTOpa TEXHUKYMa, 3asIBUTEIIO TaeTCs pa3bsiCHEHHE, Ky/la M B KAKOM IOPSIKE €My CIIEAyeT OOpaTHUTHCS.

7.6.B xoe TMYHOTO MpUeMa 3asIBUTEITI0 MOXKET ObITh OTKA3aHO B JTAJIBHEUIIIEM PACCMOTPESHUU OOpaICHUS,
eclI eMy paHee ObUT JJaH OTBET IO CYIIECTBY MTOCTABICHHBIX B 00paIeHuH BOIIPOCOB.

8.KOHTPO.1b 3A COBJIIOJJEHUEM MOPSAJIKA PACCMOTPEHUSI OBPALLIEHUI
8.1.PaccMoTpenue obpaiieHnii CTaBUTHCS Ha KOHTPOJIb COTJIACHO PE30JIOIMU AUPEKTOpa TEXHUKYMA.
8.2.Komuccusi mo MpOTHBOACUCTBUIO KOPPYIIMH TPEACTABISACT OTUCT JUPEKTOPY TEXHUKyMa O XOJe
paccMoTpeHust o0paleHHA.
8.4.00pamieHre CHUMAeTCs C KOHTPOJIS TIOCJIC HAIUIABJICHMs 3asBUTEII0 OTBETa Ha BOIPOCHI,
MOCTaBJICHHBIC B OOPAIICHUH.



